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-14-

82-5

1-4-00 1

Auto Usage Reports/Monthly Secretary of State

Automotive Cost Report

(Duplicate) Archives and Records

2000 Records Management Section

1/4 cu. ft. n e g l i g i b l e 1st floor East Archives Building

v a r i o u s John Doe, Office Manager

By Auto License Plate # n o n e

This record ser i es cons is ts  o f  the o f f i c e ’s copy o f  the monthly auto

usage report,  the or ig inal o f  which is  submitted to the Secretary o f

State’s Property Contro l  Department indicat ing the quant i ty and cost
o f  gaso l ine and o i l  purchased each day and whether the purchase was
made at a s tate garage or at an outs ide vendor. Also summarized are

the tota l  expendi tures for that vehic l e ’s operat ion for the month, such
as any labor charges, parts and f i t t ings, ant i - f r eeze, or batter i es
purchased by the operator at s tate garages or at an outs ide vendor.

Retain one (1) year in office, then dispose of.


