APPLICATION FOR AUTHORITY
TO DISPOSE OF STATE RECORDS

STATE RECORDS UNIT STATE OF ILLINOIS
ILLINOIS STATE ARCHIVES STATE RECORDS COMMISSION

SPRINGFIELD, IL 62756
(217)782-2647

ACTION TAKEN BY THE
STATE RECORDS COMMISSION

AGENCY

Office of the Secretary of State

DIVISION
Senior & Comrmmunity Services ?0 4 @
SUBDIVISION
CHAIRMAN

Volunteer Coordination

PURSUANT TO THE PROVISIONS OF THE “STATE RECORDS ACT” (5 ILCS 160/1 ET
SEQ.), | HEREBY REQUEST AUTHORITY TO DISPOSE OF STATE GOVERNMENT
RECORDS ACCORDING TO THE SCHEDULE WHICH FOLLOWS. | CERTIFY THAT THOSE

RECORDS TO BE DISPOSED OF WILL NOT BE NEEDED IN THE TRANSACTION OF WWWW
CURRENT BUSINESS NOR WILL THEY BE OF SUFFICIENT ADMINISTRATIVE, LEGAL, OR SECRETARY

FISCAL VALUE TO WARRANT FURTHER RETENTION BY THIS AGENCY. | ALSO CERTIFY
THAT ANY MICROFILM COPIES WILL BE MADE IN ACCORDANCE WITH THE STAN-

DARDS OF THE STATE RECORDS COMMISSION AND WILL BE ADEUQATE SUBSTI-
TUTES FOR THE ORIGINAL RECORDS.

Q‘WM WLZE/ 4/28/00 4/36/00

SIGNATURE OF AGENCY HEAD DATE

RECORDS LISTED ON THIS APPLICATION MAY BE DISPOSED OF PROVIDING:

- THE INDIVIDUAL RETENTION PERIOD IS COMPLETE;

- ALLAUDITS HAVE BEEN COMPLETED UNDER THE SUPERVISION OF THE AUDITOR GENERAL AND
NO LITIGATION IS PENDING OR ANTICIPATED;

- THE ITEMS ARE CORRECTLY LISTED ON A RECORDS DISPOSAL CERTIFICATE SUBMITTED TO
AND APPROVED BY THE STATE RECORDS COMMISSION 30 DAYS PRIOR TO DISPOSAL.

CERTAIN RECORDS, AS STIPULATED ON THIS APPLICATION, MAY BE MICROFILMED AND THE ORIGINAL HARDCOPY RECORD
DISPOSED OF IF THE RECORD IS MICROFILMED INACCORDANCE WITH THE STANDARDS OF THE STATE RECORDS COMMISSION
RULES AND IF THE FILM IS RETAINED FOR THE PRESCRIBED RETENTION PERIOD. DISPOSAL OF RECORDS AFTER MICROFILM-
ING MUST BE NOTED ON A RECORDS DISPOSAL CERTIFICATE.

THIS APPLICATION AND ANY RELATED RECORDS DISPOSAL CERTIFICATES ARE TO BE RETAINED PERMANENTLY.
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